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TOWER HAMLETS

Meeting of the

GENERAL PURPOSES
COMMITTEE

Wednesday, 23 June 2010 at 7.30 p.m.

AGENDA

VENUE
Room M71, 7th Floor, Town Hall, Mulberry Place, 5 Clove Crescent,
London, E14 2BG

Members: Deputies (if any):

Chair: Councillor Helal Uddin

Vice-Chair:

Councillor Abdul Asad Councillor Mizanur Rahman Chaudhury,

Councillor Lutfa Begum (Designated Deputy representing

Councillor Aminur Khan Councillors Helal Uddin, Abdul Asad, Lutfa

Councillor Md. Maium Miah Begum, Aminur Khan, Ahmed Omer and

Councillor Ahmed Adam Omer Motin Uz-Zaman)

Councillor Motin Uz-Zaman Councillor Peter Golds, (Designated
Deputy representing Councillor Md. Maium
Miah)

[Note: The quorum for this body is 3 Members].

If you require any further information relating to this meeting, would like to request a large
print, Braille or audio version of this document, or would like to discuss access arrangements
or any other special requirements, please contact: Amanda Thompson, Democratic Services,
Tel: 020 7364 4651, E-mail: amanda.thomspon@towerhamlets.gov.uk






5.1

LONDON BOROUGH OF TOWER HAMLETS
GENERAL PURPOSES COMMITTEE
Wednesday, 23 June 2010
7.30 p.m.

ELECTION OF VICE-CHAIR

At the Annual General Meeting of the Council held on 26 May 2010, Councillor Helal
Uddin was appointed Chair of the General Purposes Committee for the Municipal Year
2010/2011.

However, it is necessary to elect a Vice-Chair of the General Purposes Committee for
the Municipal Year 2010/2011.

APOLOGIES FOR ABSENCE

To receive any apologies for absence.

DECLARATIONS OF INTEREST 1-2

To note any declarations of interest made by Members, including those restricting
Members from voting on the questions detailed in Section 106 of the Local Government
Finance Act, 1992. See attached note from the Chief Executive.

MINUTES 3-4

To confirm as a correct record of the proceedings, the unrestricted minutes of the
meeting of the General Purposes Committee held on 16 March 2010.

PAGE WARD(S)
NUMBERS AFFECTED

REPORTS FOR CONSIDERATION

General Purposes Committee Terms of Reference, 5-12
Quorum, Membership and Dates of Meetings
(GPC001/011)

5.2 Appointments to External Bodies (GPC002/011) 13 -48
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Agenda ltem 3

DECLARATIONS OF INTERESTS - NOTE FROM THE CHIEF EXECUTIVE

This note is guidance only. Members should consult the Council’'s Code of Conduct for further
details. Note: Only Members can decide if they have an interest therefore they must make their
own decision. If in doubt as to the nature of an interest it is advisable to seek advice prior to
attending at a meeting.

Declaration of interests for Members

Where Members have a personal interest in any business of the authority as described in
paragraph 4 of the Council’'s Code of Conduct (contained in part 5 of the Council’'s Constitution)
then s/he must disclose this personal interest as in accordance with paragraph 5 of the Code.
Members must disclose the existence and nature of the interest at the start of the meeting and
certainly no later than the commencement of the item or where the interest becomes apparent.

You have a personal interest in any business of your authority where it relates to or is likely to
affect:

(a) An interest that you must register

(b) An interest that is not on the register, but where the well-being or financial position of you,
members of your family, or people with whom you have a close association, is likely to be
affected by the business of your authority more than it would affect the majority of
inhabitants of the ward affected by the decision.

Where a personal interest is declared a Member may stay and take part in the debate and
decision on that item.

What constitutes a prejudicial interest? - Please refer to paragraph 6 of the adopted Code of
Conduct.

Your personal interest will also be a prejudicial interest in a matter if (a), (b) and either (c)
or (d) below apply:-

(a) A member of the public, who knows the relevant facts, would reasonably think that your
personal interests are so significant that it is likely to prejudice your judgment of the
public interests; AND

(b) The matter does not fall within one of the exempt categories of decision listed in
paragraph 6.2 of the Code; AND EITHER

(c) The matter affects your financial position or the financial interest of a body with which
you are associated; or

(d) The matter relates to the determination of a licensing or regulatory application

The key points to remember if you have a prejudicial interest in a matter being discussed at a
meeting:-

i You must declare that you have a prejudicial interest, and the nature of that interest, as
soon as that interest becomes apparent to you; and

ii.  You must leave the room for the duration of consideration and decision on the item and
not seek to influence the debate or decision unless (iv) below applies; and

D:\moderngov\Data\AgendaltemDocs\1\6\0\AI00025061 \NotefromchiefﬁecutivereﬁeclarationofinterestsO701 0850.doc



ii.  You must not seek to improperly influence a decision in which you have a prejudicial
interest.

iv. If Members of the public are allowed to speak or make representations at the meeting,
give evidence or answer questions about the matter, by statutory right or otherwise (e.g.
planning or licensing committees), you can declare your prejudicial interest but make
representations. However, you must immediately leave the room once you have
finished your representations and answered questions (if any). You cannot remain in
the meeting or in the public gallery during the debate or decision on the matter.

D:\moderngov\Data\AgendaltemDocs\1\6\0\Al00025061\Notef; mchiefexiutiveredeclarationofinterestsO7010850.doc



Agggda ltem 4

GENERAL PURPOSES COMMITTEE, SEC NE (UNRESTRICTED)
16/03/2010

LONDON BOROUGH OF TOWER HAMLETS
MINUTES OF THE GENERAL PURPOSES COMMITTEE
HELD AT 7.30 P.M. ON TUESDAY, 16 MARCH 2010

COMMITTEE ROOM,1ST FLOOR, TOWN HALL, MULBERRY PLACE, 5 CLOVE
CRESCENT, LONDON, E14 2BG

Members Present:
Councillor M. Shahid Ali (Chair)

Councillor Clair Hawkins
Councillor A A Sardar (Vice-Chair)

Officers Present:

John Williams — (Service Head, Democratic Services)
Louise Fleming — (Acting Executive Team Leader, Democratic
Services)

1. APOLOGIES FOR ABSENCE

Apologies for absence were received from Councillors Lutfa Begum, Philip
Briscoe and Waiseul Islam.

2, DECLARATIONS OF INTEREST

Councillor Abdul Aziz Sardar declared a personal interest in item 4
“‘Appointments to Outside Bodies: St Paul's Way School Foundation Trust” as
it related to the issue of a school governing body; and Councillor Sardar was a
governor of Marner Primary School.

3. MINUTES
RESOLVED

That the minutes of the meeting held on 16 December 2009 were agreed as a
correct record.

Members requested further information on the decision regarding a further
polling station in the Millwall Ward, as there was concern expressed over the
proposal to establish a polling station in the car park of the City Pride public
house. Mr John Williams, Service Head Democratic Services, advised
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GENERAL PURPOSES COMMITTEE, SECTION ONE (UNRESTRICTED)
16/03/2010

Members that he would seek this information from the Assistant Chief
Executive (Legal Services) and circulate to Members.

4, APPOINTMENTS TO OUTSIDE BODIES: ST PAUL'S WAY SCHOOL
FOUNDATION TRUST

Mr John Williams, Service Head Democratic Services, at the request of the
Chair in introducing the report summarised the salient points and advised that
one nomination had been received for the appointment of a Member
Authorised Representative on the St Paul's Way School Foundation Trust. Mr
Williams also responded to Members questions regarding the makeup of the
Foundation Trust.

RESOLVED

That Councillor Rachael Saunders be appointed to serve as the Council’s
Member Authorised Representative on the St Paul's Way School Foundation
Trust for the remainder of the Municipal Year 2009/10.

5. URGENT ITEM: APPOINTMENTS TO EXTERNAL BODIES

Mr John Williams, Service Head Democratic Services tabled an urgent item
relating to two vacancies for Council representatives on the Ocean
Regeneration Trust Board and the Tower Hamlets Homes Board. However,
he reported that no nominations had been received and it was therefore
proposed to defer consideration of the vacancies to the next meeting of the
Committee.

RESOLVED
That consideration of the appointments to the Ocean Regeneration Trust
Board and the Tower Hamlets Homes Board be deferred to the next meeting.

The meeting ended at 7.45 p.m.

Chair, Councillor M. Shahid Ali
General Purposes Committee
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Agenda Iltem 5.1

Committee Date Classification | Report No. Agenda
Item No.

General Purposes 23 June Unrestricted GPC001/011 5.1

Committee 2010

Report of: Title :

Assistant Chief Executive

General Purposes Committee Terms of
Reference, Quorum, Membership and

Originating Officer(s) : Dates of Meetings
Nadir Ahmed, Democratic Services Ward(s) affected: N/A
1. Summary
1.1 This report sets out the Terms of Reference, Quorum, Membership and

21

3.1

3.2

3.3

3.4

4.1

Dates of meetings of the General Purposes Committee for the
Municipal Year 2010/11 for the information of members of the
Committee.

Recommendation

That the General Purposes Committee note its Terms of Reference,
Quorum, Membership and Dates of future meetings as set out in
Appendices 1, 2 and 3 to this report.

Background

At the Annual General Meeting of the full Council held on 26™ May
2010, the Authority approved the proportionality, establishment of the
Committees and Panels of the Council and appointment of Members
thereto.

It is traditional that following the Annual General Meeting of the Council
at the start of the Municipal Year, at which various committees are
established, that those committees note their Terms of Reference,
Quorum and Membership for the forthcoming Municipal Year. These
are set out in Appendix 1 and 2 to the report respectively.

The Committee’s meetings for the remainder of the year, as agreed at
the meeting of the Council on 26" May 2010, are as set out in
Appendix 3 to this report.

In accordance with the programme of meetings for principal meetings,
meetings are scheduled to take place at 7.30pm.

Comments of the Chief Financial Officer

There are no specific comments arising from the recommendations in
the report.
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5.1

6.1

7.1

8.1

9.1

Concurrent report of the Assistant Chief Executive (Legal)

The information provided for the Committee to note is in line with the
Council’s Constitution and the resolutions made by Council on 26" May
2010.

One Tower Hamlets Considerations

When drawing up the schedule of dates, consideration was given to
avoiding schools holiday dates and know dates of religious holidays
and other important dates where at all possible.

Sustainable Action for a Greener Environment

There are no specific SAGE implications arising from the
recommendations in the report.

Risk Management Implications

The Council needs to have a programme of meetings in place to
ensure effective and efficient decision making arrangements.

Crime and Disorder Reduction Implications

There are no Crime and Disorder Reduction implications arising from
the recommendations in the report.

LOCAL GOVERNMENT ACT, 1972 SECTION 100D (AS AMENDED)

LIST OF “BACKGROUND PAPERS” USED IN THE PREPARATION OF THIS REPORT

Brief description of “background paper” If not supplied

None

Name and telephone
number of holder

Nadir Ahmed

Democratic Services
020 7364 6961
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APPENDIX 1

EXCERPT FROM THE LONDON BOROUGH OF TOWER HAMLETS CONSTITUTION

3.3.6 General Purposes Committee
Terms of Reference

Membership: Seven Members of the Council.
Up to three substitutes may be appointed for each Member

Functions Delegation of
Functions

(1) Elections: To exercise powers in relation to the holding of
elections and the maintenance of the electoral register
including:-

e the provision of assistance at European Parliamentary
elections;

e power to make submissions to the Local Government
Commission in relation to the boundaries of the
borough or ward boundaries;

e the appointment of a proper officer for the purposes of
giving various notices in relation to elections and
referenda (e.g. in relation to the verification number for
petitions for a referendum under LGA 2000).

(i) Appointments of officers or Members to external bodies
including the Tower Hamlets Housing Board

(i)  To recommend to Council the introduction, amendment or
revocation of by-laws.

(iv)  Responsibility for the appointment and revocation of local
authority school governors in cases of competing
nominations or where officer delegations cannot be
exercised.

(V) Any other functions which under the Local Authorities
(Functions and Responsibilities) (England) Regulations
2000, may not be the responsibility of the Cabinet and
which are not delegated elsewhere under this Constitution.

The Assistant
Chief Executive
(Legal Services) is
authorised to
make or amend
appointments in
accordance with
section 3.12.2

(vij  To make changes to the membership and substitute
membership of committees appointed by the Council and
their subordinate bodies, consistent with the proportionality
rules.

(vi)  To make non material changes to the Constitution upon
the recommendation of the Monitoring Officer

Quorum
Three Members of the Committee
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APPENDIX 3
SCHEDULE OF DATES 2010/11
GENERAL PURPOSES COMMITTEE
23 June 2010
29" September 2010

13" December 2010
23 March 2011

It may be necessary to convene additional meetings of the Committee should
urgent business arise. Officers will keep the position under review and consult
with the Chair and other Members as appropriate.
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Agenda ltem 5.2

Committee Date Classification Report No. Agenda
Item No.

General Purposes 23" June 2010 | Unrestricted GPC002/011 5.2

Committee

Report of: Title:

Service Head, Democratic Services

Originating Officer(s):
John S. Williams

APPOINTMENTS TO EXTERNAL BODIES

Ward(s) affected: All

SUMMARY

1. The Committee is requested to consider nominations from the political groups and

agree the Council’s appointments to external bodies for the municipal year 2010/11.

Attached at Appendix A is the schedule of appointments to be made. This has been
revised to show, for each organisation, the nominees who have served during
2009/2010; the number of appointments required in 2010/2011; additional
information on the organisation/frequency of meetings etc; and any nominations
received prior to printing of this report. Any further nominations received
subsequently from the political groups will be tabled at the meeting.

The Committee will note that appointments to London Councils Committees and
Forums were made at the Annual Council Meeting on 26" May 2010 because
London Councils required the nominations by 1% June.

RECOMMENDATIONS

(1) That appointments be made to external bodies for the Municipal Year
2010/2011 as listed in Appendix A to the report;

(i) That the appointments to London Councils Committees and Forums made by
Council on 26" May 2010, as listed in Appendix B to the report, be noted; and

(i)  That the ‘Guidance for Members representing the Council on external bodies’
at Appendix C be noted.
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10.

BACKGROUND

The General Purposes Committee has been established by Council to enable
the swift determination of non-executive matters, including appointments to
external bodies. A report elsewhere on the agenda provides details of the
Committee’s terms of reference, membership and quorum.

The Committee is requested to consider the nominations for appointment to
External Bodies, which have been received from the political groups on the
Council, and to make the appointments to those bodies.

The schedule of appointments to external bodies (attached at Appendix A)
has been revised to show the appointments made in 2009/2010, the number
of appointments required in 2010/2011 and any nominations received prior to
printing of this report. Further information on the activities of each
organisation, duties of appointees and frequency of meetings is included
where available. Appointments are made for one municipal year unless
otherwise indicated.

ROLE OF MEMBERS

Participating in the work of external bodies is an important part of the role of
elected members but is different in nature from other aspects such as being a
member of a local authority executive or sitting on regulatory committees. In
some cases it will involve actively representing and defending the authority’s
interests on local authority associations. In others it will involve becoming a
trustee of a charity or a director of a company limited by guarantee. In this
case members have a duty to act in the best interests of the organisation to
which they have been appointed rather than exclusively pursue the authority’s
interests. There are potential tensions in carrying out this role effectively. To
this end the guidance in Appendix C has been formulated to assist members.
The Committee is invited to note the guidance which will be sent to all
members appointed to external bodies and posted on the intranet.

A key part of this role is ensuring that information about the activities of
external bodies is communicated to the Council. Much of this may take place
through day to day contact with colleagues or with officers responsible for that
area of work, but there is provision where necessary for Members appointed
by the Council to external bodies to report to the Council or General Purposes
Committee on the work of the organisation and any implications for the
Council.

CONSULTATION

The political groups on the Council have been consulted prior to finalising the
schedule at Appendix A and have been invited to submit nominations for the
positions listed.
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11.

12.

13.

14.

15.

COMMENTS OF THE CHIEF FINANCIAL OFFICER

There are no direct financial implications arising from this report.
CONCURRENT REPORT OF THE ASSISTANT CHIEF EXECUTIVE
(LEGAL)

There are no legal implications arising directly from this report. The legal
issues and duties relating to Council nominees on external bodies are
addressed in the Guidance to Representatives attached at Appendix C.
IMPLICATIONS FOR ONE TOWER HAMLETS

There are no immediate implications for One Tower Hamlets arising from this
report.

SUSTAINABLE ACTION FOR A GREENER ENVIRONMENT (SAGE)

There are no immediate SAGE implications arising from this report.

RISK ASSESSMENT

The appointment of representatives to external bodies enables the Council to
strengthen links with community. The appointment of representatives to
external bodies also contributes to the Council’s leadership role in the
community.

LOCAL GOVERNMENT ACT, 2000 (SECTION 97)

LIST OF “BACKGROUND PAPERS” USED IN THE PREPARATION OF THIS

REPORT

Brief description of “background paper” Name and telephone number of
holder and address where open to
inspection

External Bodies File John S. Williams
020 7364 4204

Page 15



This page is intentionally left blank

Page 16



(D) uopmousg piaeq 4|19
(7) ueyy semuy 41D
(7) v payeys 110

821440 JO wiis] Jeak

"ainjny Jeau ay)
U1 0s op |[Im }I Jey} pabesiaua si } Ing
sleah ¢ 1o} }aw Jou sey OramM1D SuL

018 Ajojes g yyeay ‘||ypue| ‘Buiddi

uojybnoH Asjys
1D (1ewlo4)

wej|s| [nasiepp
11D (JawloS)

(L1L0zZ sunr ul
sSpud) sieak  wia |

aa)Iwwo)

¥ 819/dwo9 0] 1eaA suo A} ‘|lesodsip aysem uo ABojouyos) (s1aquigy) julop jesodsiq asep
JoJ pasinbai swou £ aleys pue swajqo.id ssaippe 0| yelin 1epavy 410 5 uopuo- jesjua)
wdoo 9 1e uels sbunesy Jesk yoes
pIay Buijesy |eJsuas) auo pue NOY
‘Sal}l|loe) |euoiealdal
apinold pue ssaulsIp pue SsauXdIs
(7) ueyy ewey J1D ‘Auenod analjal ‘yyesy anlasald pue sieak ¢ wia]
109j0.1d ‘uoneOoNpPa SouUBApE 0} Seale
€102 Buipunouins % H19g1 o sjuelgeyul Jepleg (Jaquiay) anuan
aunp [nun paiinbay 3y} Jo sjyduaq sy} ajowoud 0] | Y VA0 (lewuod) L mog Aq Asjwoug
‘901j0u sAep 1es|o { YjIM pausAu0D
aq ueo sbuipsaw |ewadg ‘19a4S
famer L¢ Je (wepg'LL) 01'60°62
uo si Bujesw Jxau ay| “Jeah Jad
sbuijeaw om) Aq pamoj|o} papusye
aq }snw Buleaw JOUIBAOL) }sii
‘uopuo jo Al ay} sieah ¢ (wia ]
(7) weys| nfens 10 pue sjajweH Jamo | ul ajdoad BunoA
Jjouaq 03 sjuelb sayew uolepuno uoljepuno4
€102 | @yl "Aiiey) ayj jo siousano9 Xis auy} (1oquiay) uoniqiyx3 Bunjieg
yodeyy (un painbay Jo auo se pajuiodde anljeussalday wejs| |nfexs 41D L smojjey|lv B ayebply
(edapiwwon (192130 /40qWIB )
do 19)je pajajdwod 01/6002 paiinbai 9210 jo
aq 0}) paaibe LLI0LOZ 10} saAljejuasaidal saAljejuasasdal | wid] g uonesiuebip
juawijuloddy | paAla2al SUOIJRUIWION uonesiuebiQ uo uoewou| juaung JO JaquinN JO aweN

1102/0L02 S31A09 TVNY3LX3 OL SLNIINLINIOAdYV - V XIANIddV

Page 17



(D) uopmous pineq 1D

(1)
uewez-zn Ullow J(1o

(M

slspuneg |seydey JiID

‘PIdY sI Buneaw yoes

210480 paWLU0D 8q 0} SNUBA 3y} YIM
wdy 1e aouswwoo sbunesiy 110z
Asenuer ,/z pue 010z Jequeides
40€ ‘0102 AInr 62 8Je pleog

urew ay} Joy sajep Bunesw Buiuieway

‘saljluswe
pajelnosse pue s|ajsoy ‘Buisnoy
apINOId "pIojpuET |e100S palslisibay

uewez
-Z) UBON 11D

sispuneg
|seyoRY JID

(staquigy)
[4

Jeak | (wie ]

SOWOH pu3 jse]

(D) sineq etez 4|19

(7) vewusd
-1adieH 1ued 41D

EYEYe)
Buies ayj Je wdpQ'9 Je SoUBWIWIOD
pue Jeak e sswi} y pjay ale sbuijesyy

‘Alejun|on

aJe S33)shJ} pue SI0oa8lIP ||V
‘Auedwod Aseipisgns paumo Ajjoym

e Aq pebeuew pue ‘Isni] anuad
suodsialepn ¥ Buljies spuepooq Aq
paumQ "eale [ed0| a3y} ul Buiyiom pue
BulAl AJuNnWWOD 8y} JO SUOI}OSS ||e 1o}
SaI}IAIJO. JS)EeM |BUOI}EDI08) SOPINOIY

IV plyeys
PN 1D (JowloS)

(1oquisin)
|

Jealk | wue|

aljuan spuodg 19)epp
® Buijieg spuepjoog

(7) sauor asiuaQ JI1D

"J931}S X3aJ10}eal5) Ul
S901140 QIO dy} Je sbunesyy (uoou
Zl) JaqwianoN Gz pue (wepQ'L )
J)snbny 9z ‘(wepQ'L L) Aep

»,.C ©1e 010¢ 1o} sbunesw Buiuiewsa.
ay} pue Allepenb pjay ale sbunjasjp

‘JuswAhodwa

pue Buiulel} Joy saijiunuoddo pue
uoisuedxa sy ajowoud pue sbeinoous
0] Sal}SNpUI |BIN}ND pUB BAI}eaID

ay} ul Buppiom asoy} Loddns yq|D

sauor asiuaq J|ID

(1oquiapy)
3

Jeah | e

Aouaby
juawdojanaq
saujsnpuj jeinyng

(9an1wwo)

do 19)e pajajdwod
aq 0}) paaibe
juswyuloddy

L1/01L0C 10}
paAIa9al SUoljeUIWION

uonesiuebiQ UO uoeWIOU|

01/600¢
saAljejuasaidal

juaung

(192130/12qWIB|N)
paiinbau
saAljejuasasdal
Jo JaquinN

9240 0
wia] @ uonesiuebio
jJo aweN

Page 18



(1) Jsuipses yypnr 410

(6002

Jaqwiada( ‘Jaquwianop ‘Jaquisldag
‘AN ‘Bunp ul }JdW UOISSILWOY 3y}
‘uoljewlojul Jo}) ooy pe ale sbunes|y
‘21e18 Jo Alejainag ay} ybnouayy
Juswelled oy buipodal ‘Juswuodinug
21I0}SIY 8y} Uo JasiApe Alojnjels

S, Juswulanos) ay; sI abejusH ysibug

sauor asiuaq J|ID

(uaquiay)
3

Jeak | wue|

uoidweysn
JUBWIUOIIAUT D1I0}SIH
— abejuay ysibug

Q)]

siapuneg |seydey J||0

13 ‘19a11g |eloJawwo) Je

wdg — z woly pjay sbunss|y 1dag |
uo NSV '010Z AON GZ PO Lz ‘ideg
o€ ‘AN 6z ‘sunr Z aJ1e sbunssw
pleog Buiuieway -Jeak e sbuiesw

pJeog 6 pue Bunssw OV aUQ

‘uonendod Japim e 0] Sa2IAIDS
1sljeioads apinoid osje pue weymaN
pue sjajweH Jamo | ‘AsudoeH

pue uopuo jo Al ay} o3 pepiroid
Sa2IAISS 2JeD y)leay |elus)\ ‘snieis
ANsSIaAIlUN YUM isnu} yjeay |ejusw

uewyey Jnio 4119

(j]oued
Aunniog yyesH
3y} Jo Jsquiswi
e aq JON Ishw
oym Jaquisy)

I

Jeah | uwue|

ishaj
SHN Y3|eaH |ejuay

Aysianun Mo
ayL ® uopuo1 jse3

Jeak

‘leydsoH pu3 sjiA 8y}

Je wel | je sqojoQ 61 pue sunr G|
uo pjay aq 0} ale sbunesw Bululeway
‘wuul Jo paddeoipuey ‘pajgesip
‘JUSOSB|BAUOD HOIS e oym H197

ul Juapisal suosiad paau Jo saseo Ul

sLJeH 9||eg ‘s

sispuneg
[SEYIEY J|ID

(suosiad Aej Jo
SJ19211J0 ‘sIaquIB
aq Aep)

(€102 yoen
»G¢ 0} @de(d ul |[e)

sieah ¢ (wia |

}sni] Aja1o0g

- SIy} paJdinbai suoN | aaaljal 0} s Ajuey) ayy Jo 1oalgo ay wnBag epnT A0 ¢ BuisinN uopuo jseg

"dnoJo ay} eAossIp 0} 0102 dUnf 72 Uelin

uo NSV ay} 0} Buiob jesodoud e s1 | wies JjjD (Jawio4)
paAjossip 89 0} | 818y} ‘010Z Ken £ uo Buiuuni pue dnoug
- | dnoJb — pasinbai auoN dn aq |[m aul] uopuo }seJ ayj sy yejin 1epavy 410 0 aul] uopuo- jseg

[CEFTITITITY,) (192130/19qWIBN)

d9 Jaye pajajdwod 01L/600¢C palinbai 920 jo
aq 0}) paaibe L1/01L0Z 40} saAnejuasaidal | saAnjejuasasdal | uua] R uonesiuebio
juawijuioddy | paAladal SUOIJeUIWION uonesiuebiO uo uoneuwLIoju| jualing jJo JaquinN JOo aweN

Page 19



‘Bunund jo awi

Je a|gejieaeun sbuijeaw o awi} pue
Aouanbaly uo uonew.oju| “suoluido
Jay}o Jo snoibial ‘jeanjod jo Jo

Jeak | :wue|

X8$ JO UOIIOUIISIP INOYIM BaJe 3y} JO (Jaquisy)
(7) Mo018UYAA Awy 411D Jjouaq |esauab ay) 1o} sjuelb sanss| Jauiny g o l JSnJi] uMo] aqo|9
‘wdog | 1B SeouaWWoD Yoiym
0102 ¥snbBny ul anp si Buyeaw xau
ay} pue Allapenb pjay ale sbunasy
‘sbuipjes
suUe pue AjJunwwo? ‘|euoleanpa Jeahk | wis]
Ul pue saljuNWWOod 2119ads 10}
sawuwelboid uonesnps ¥ suononpo.d (Jaquispy) Auedwon
(D) sploo Jayed 41D sajealo yoiym Auedwod ssueq Sp|o9D) J8}ad J|1D l aoue( d|pues uaaio
'S3VU0 YHO 8y} je p|ay pue
wdg 1e uels sbunes|y “Jeak e sawl Jeah | (wis ]
9 pley buiaq sbunesw pieog yum
Jaquieydag ul AjJeak asuo pjay NOY (uoneioossy BuisnoH
3ied BLIOJPIA ¥ USaID)
(D) sploo) Jeyed 41D | ‘seluswe pue aoue}sISSe pajeloosse |euylag Apawloy)
pue ‘uoiepowwoosoe ‘Buisnoy apinoid (1oquiapy) uoljeldossy
(7) ueyy semuyy 41D 0] ‘plojpueT |e100g palsisibay 308d enysor J||D L BuisnoH Aemajen)
"1S2104 Weylep
pue abpLigpay ‘BuusneH ‘weyusbeq
pue Bunpjieg ‘weymapN aie PaAjoAUl
sybnouoq Jayio ay| -ao10d ay) yum
a|gnoJ} Ul usaq aAey Jo pakojdwaun (sybnoiog uopuo]
wua}-buo| ale ‘aied ul usaq aney Jay10 yym uonelol
‘looyas je pa|bbnuys aney oym sp|o ul) sieal z :wie|
-1e9A-0g 0} 17 UM S||Ixs Soe|dyI0M (Lrozzi'ie
Jeak Aoy dojensp 0} Bunjiom ‘uoddns [un paulodde) (saquiapy) Isnij
- siy} palinbai suoN | |eloueuly pue [eonoeld saalb ysnij syl UOSHOB[ Uuy J|1D L a|gepeys saining
(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 paiinbai 92130 jo
aq 0}) paaibe 11/010Z 10} soAljejuasasdal | saAiejuasaisdal | wia] @ uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 20



(D) 1sualy] euo|o 41D

‘alua)
[EQIP3N Y}esH puels| 8y} ye wdpo'9
e 80UsWWOoD YdIym 00z Jequessg
49 Pue Jaquiaideg el AN ,z1

uo ale pjay aq 0} sbunesw Buluieway

‘slo|weH
JaMO| pue WeymsN 40 Saljiunwiwoo

Jeah | wue|

(IsnuL s|qejieyo

SSISAIP 8y} UIyjm a.1ed yjesy IV Plyeys (1aquisy) uyesH pueis| Apaw.oy)
(7) youhq euuy 4o | Alewnd o0} ssadoe sanlb pue sejowold PIN 41D (Jawio) l Jsnua] yjjeaH puejsi
‘Bunuid
Jo awi je a|gejieAneun sbuijesw
Jo awi} pue Aouanbaly uo uonew.ou|
‘PIdIe 1ayuny} pue Jeah | (wis]
uopuoT ssoJoe Bunjiom uonesiuebio
Buionpoud juans pue sjosfoid ‘sjeansay pawyy (Jequisy) |eAllsaq spueyooq
(7) Mo8d enysor J)|D | € sl S|eAllsa4 spuepooq @ Yoimuaais ‘N anbuoy 41D l 9 Y2IMUd3I9)
"Wno) ANo
M3N e wdQQ'g Je Ujoq L0g Jaquiaos(
puC UO PI3Y 39 0} Sl NOV 83U}
pue Ainr 62 2.1e sbuileaw Bujulewsy
"uopuo
JO JJouUaq 8y} Jo} sanssi Aoljod
Juensjal ayowoud djay 0} pue SaoINISS
pue spoob Ayjenb yBiy Janisp (P11 3719 U3 Jo
‘anjeA ppe 0} asiuadxs uonelsusbal uojey Jaquiaw Aseulplo e se)
(7) sqaio opeD 41D pue S||I)S |e12JaWWOI S| Sasn alueydals 41D Jeak | wis|
) ‘Juspuadapul Ajjeuoinyiisuod pue
(7) pawyy AjjeroJawwod si pue salioyine [eao| Ainypnoyn (s1aquigy) asudiayugy
ulppN sajeyy JjIQ | uopuo gg e Aq paumo Ajloym si 319 JoqIv AIID [4 uopuo Jdjealn
(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 palinbai 9210 jo
9q 0}) paaibe L1/010Z 410} saAjejuasasdal |  saAljejusasaisdas | waa] R uonesiuebip
juawijuloddy | paAladal suoljeuiwoN uonjesiuebiQ uo uoneuwniojuj juaungy JO JaquinN JO aweN

Page 21



(1) Jeyuxy euldys 4110

‘peoy [2deyO8)YAN Ul 81U By}

Je ‘wdog'z — 0g'2 wouy Aepsaupap
B UO ‘Yuow 8y} JO 3aam ,,Z 8y}

ul Alyuow-iq play Ajjewaou sbunasy

‘SaniAljoe

[einyno pue snolbijal ‘jeuoiyeonpa
‘leuonjealoal 1o} saly|ioe) apinoid o)
alua) Lieuober ay) Buisn pue uswom
1o} sailunuoddo |enbs ‘suoljejal

ookl Bunowoud 0} papIwwo)

sispuneg
[9eYIEYH JIID

(1oquiapy)
3

Jeah | (wis]

Jlaquiajy pieog
— 9a1jua) 92IN0SAY
’® uonjeonp3

S, UdWOA\ — LiIeuoBep

(D) uoisy bBreu 410

Jojjlouno) puels| ue

‘wdog p 1e burouswwod

0102 JaqwianoN ,0€ pue wdgl'g je
IOV Ad pamojjo} (wdpg g) Jequieides
»8¢ ‘AInp ,0Z uo pjay aq 0}

ase (Alyuow-iq) sbunesw Buluieway

IV pliyeys

Jeah | wue|

se (D) Jayduy wil 1D "apim ybnoloq ob 0} PN 11D (JBwuoo) (s490140 JO uoljepuno4
Buidoy 1ng awiy JuaLINd a8y} Je g pue / sloquiap\ aq uen) Alunwwon
(7) Jebp3 pineg 1D |  dV1 Ul 8jdoad o} Ajeyo Buinib Juel Jayoly wil J|ID 4 sBoQ jo 3|s|
‘Bunuud Jo awiy je 18s jou
sajeq ‘wdpQ ' }e 82usWWOd ydiym
- Alyjuowl-1q — Jeah Jad sbBuijesw XIS
"Juswdo|aAsp |e100s pue jeuosiad
0} pea| Aew jey) saniuniioddo
Buiules| pue ainsig| sepinoid
)} “Ajunwiwiod ayy ul sienpiAlpul
pue sdnoub |je 0} s|qissadoe Jeah | jwie ]
pue spaau |e20| 0} aAIsuodsal
SI YoIlym 32IAI8s e apinold 0} 99)lwwo)
swie yoiym uonesiuebio Aiejun|oa e si (1aquiapy) juswabeuepy
(D) splo9 Jajed JIID (looyog usaig abioag Je) ysni| 8yl SPI09 J3833d JIID I —)sni] syodg pues|
[CEFTITITITY,) (192130/19qWIBN)
d9 Jaye pajajdwod 01/6002 palinbai 9210 jo
9q 0}) paaibe L1/010Z 410} saAjejuasasdal |  saAljejusasaisdas | waa] R uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 22



(D) sploD J4ated 411D
(1) Jsuipses yypnr 410
(1) pawyy sigey 41D

(7) vewuay
-ladJieH 14en 419

‘yinowsauinog
ul 00z AiIne 9 Aepsan] uo aoe|d axe)
M Ajquiassy ay} jo Buizeaw xau ay |

‘Juswulanob |eoo| Joy  Jusweled,
9y} se Jeak e a2U0 Ss}osw A|quiassy

SPI0D J33ed JIID

uewuad
-ladleH 1Jed J||1O

Ainypnoyn
JoqIV 11D

Jeah | (wis]

|es;oUS9) "saloyINe YsiapA 8 ys!ibu3 (stoquisy) (vo1) Alquisssy
() Mo8d enysor 41D Jo s)salaul 8y} sejowoud Yo 8yl pawyy qiley 41D 4 JUBWIUIBAOY) [ED0T]
‘010z AInr ,8 10} pa|npayds
(77) sauor asiusq 4|1 SIINDV PISyu3 ‘ssoi) s|ing
—Aindeq | 1€ ‘swnkep ay} Buunp yuow yoes jo
Aepsiny] & 8y} uo pjay ale sbunesw
29))ILWO0D g pleoq - e d sbunesw
g xoJdde je palinbal asuepusapy (0L0Z aunp jyun)
— Jaquis| uewuad JadieH
led ay) ebeuew pue anlesald | 111eD 4|0 — AindaQ
€L0Z aunpr ‘anoidwl ‘dojansp 03 Ainp Aiojepuely sieah § (wia |
/nun aAdes 0] padinbal | “JUSWUOJIAUS |Binjeu JO Juswadueyus (pesde|
Jaquisw Andep pue uoljeAIasuod ainjeu Buipnjoul Juswjulodde) (Jaquispy) fAuoyiny yied
L pue sqwaw | | ‘uoljealoal/1iods/ainsia] SISA0D Jway siouel{ aJe 41D Aindep | + | [euoibay Asjjep 997
‘713 19941S J19pu9IIO Je p|ay
sbunss|y "wdg — { wouy sajep swes
pJeog ule|\ pue ‘wdfy — ¢ wody 0L0Z
JaquianoN 6 pue Jequieydes |
— pJeog ajelodio) ‘weQl Je 0102
1890300 L | pue Ainp ;2 — dnoio
agng ABsjeng — sbunesw snolep
"uopuo jse3 ul Ay Jsyep) Mau e Jeak | wis|
ajealo 0} uoliquy ‘eale Buipunolins uewuad
(7) 1ebp3 pineq 41D pue Aa||e) a7 JAMOT 8y} JO uoljeld -ladieH 1ped 4o P31 Auedwon
-uabal 1o} UOISIA B JaAIap g dojanap (s1equisy) uonjesauaboy
(7) uippn 1B18H 11D | 01 @sudisjus [eloos paseq-Aunwwo) sioueld oJe J|1D Z apisean
(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 palinbai 9210 jo
9q 0}) paaibe L1/010Z 410} saAjejuasasdal |  saAljejusasaisdas | waa] R uonesiuebip
juawijuloddy | paAladal suoljeuiwoN uonjesiuebiQ uo uoneuwniojuj juaungy jo JaquinN Jo aweN

Page 23



(7) ueyy Jemuy 41D

"1800}00
pue Ainp ‘udy ‘Alenuep ul AjJauenb
S}9aW S3IWIWOY SAI}E}NSUOD Y|
'0L0Z AInr €1 st 8jep Bunesw JxeN

— findaQ

"JUBWUOJIAUS [ED0| siealk ¢ wia]

3y} Jojluow pue pawlojul ajdoad desay
(7) vewusd ‘sanss| Joduly ssnasip 0} Jodiy A)D (s490140 JO 99)lwwo)
-1adieH 11e 410 uopuo Ag paysi|qeise aa)Iwwo) wejs| |nasiep) | siaquispy 8q uen) aAle}INSuUo0n
— Jaquia|y aAIJe}INSUo0) Juspuadapul uy 11D (Jswuo4) Andag | + | Joduary 319 uopuo]

‘lleypiing ayi je pisH

‘weQpe0l ¥ 0L0c Jequisdeq Sl

‘Jaquiaydag 62 — qng josfoid ‘wel |

Je 01.0Z JeqwanoN 2 ‘Jequsides

sk — 8ANOaX3 "Wel | 1e 0L0¢

(D) 1890300 ,0Z — [1PUNOD |IN4 ‘We| |

sauor eww3 1a Ao 1e 0102 AINf s1Z — NDV — sbunes|y

— Aindeq
‘s|elalew fQindeqg — sauor Jeak | wis]
Ayo1gnd pue saainosal Bujowoud eww3 uqg 410

(7 v paYeYyS 1D pue Buonpoid Ag salensed (staquigy) |19UN0) UOIJUBAdI
— JaquIB|\ $S9|paau aonpal 0} wie Jvd yelin repav 1o fAndeq | + | JUapIdIY UopuUO]

‘wdg — weg woll 010z 1290120

»L.C U0 pIdy 8q 0} s| Buiieaw xaN
wej|s| [nasiepp Jeak | :wis]

(7) @084 enysor J1D "2o10e4d poob abueyoxs pue 1D (Jawio4)
UJa2U0o UOWWOID JO Siajjew SsShosIp (staquigy) uoIssILWwoD
(7) weys| Infeds 410 0} sajjuoyjne ueqin Joj wnJo} vy UBYy eluey J|iD 4 ueqin vo'
(9an1wwo) (192130/12qWIB|N)

d9 Jaye pajajdwod 01/6002 paiinbai 92130 jo
aq 0}) paaibe 11/010Z 10} soAljejuasasdal | saAiejuasaisdal | wia] @ uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 24



(D) sineq etez 41D

(7) pawyy Jigey 4|10

"'$99)snJ} Juspuadapul

pue sisuped Buipuny Jofew

‘sybnoJoq ay} woJj sanejuasaldal

Jo dn speuw Ajueyo passsibal e

‘P11 OA1 Aq pasiueblio ase ssweb ay |
"sybnoloq uopuo ¢¢ ||e Buinjoaul

SPI0O J48)ed JIID

Jeah | wue|

sjuana spods Yyinok Jo uoseas we|s| |[nasiepp (s1aqwisy) P11 saweo
(7) Mo018UYAA Awy 411D 931} B aJe sawes) YnoA uopuoT 11D (Jswuo4) Z UyjnoA uopuo-
‘Bunuid
Jo awi} je ajgejieAneun sbuijesw
Jo awi} pue Aouanbaly uo uonew.ou|
"sJiaquisw }BuIged J0IuUss
aq ||Im sanjejuasaldal ybnoioq ey}
pajoadxe si}| ‘|enoidde jeud)siuiw
0} Joalgns aJe pue aousuadxa
pue abpajmouy JueAs|al Jo siseq ay} Jeahk | wis]
uo Ao 11 Aq spew ale sjuswjuioddy
(0L0zZ J8aqwaldag uonesodion
"9pISJanY Uopuo] pue Asjle) ea ,OE 0} papusixe juawdojanaqg
JamoT] ay} 1o} Aousbe uonelsusbal Juswjulodde) (Jequispy) Aemajen
(1) uippN Nisoy JIID pes| s juswulsnog sy} st DdoOl1 pawyy piyo JIo l Sawey| uopuo]
‘weQQ'0l ¥e xass|ppl|N ‘sakeH
ul 0102 Jequieda( ¢ uo Jayjoue Aq
pamolj|o} AsBulieH jo g7 je wepo 0l
Je aunr Gz uo pjay aq o} bunesw
XaU 3y} yum Jeak e aoimj Ja9|\
(Arepuooas)
“MN 8y} ul uonesiueblio wejs| |nasiepn
10}08s 21|qnd Jay}o 10 Ajioyine [eoo) 11D (JawloS) Jealk | jwie]
(7) JuIpteD Ypnr 41D | ‘plojpue |e1oos Aue Aq ‘abieyd jo aauy
‘asn 10} a|gejieAe ale syuawabuelie (Arewnd) (staquigy) wnj}osuo’
(7) s1oueu4 ouep 41D BJomawel) YIom}eN DOHT sioueld oJe J|1D Z BuisnoH uopuo-]
(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 palinbai 9210 jo
9q 0}) paaibe L1/010Z 410} saAjejuasasdal |  saAljejusasaisdas | waa] R uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 25



‘Bunuud
Jo aw} je ajgejieAeun sbuijsaw
JOo awl} pue Aouanbalj uo uolew.lou|

(€10z sunr
0}) uosAQ suyD JN

(€102 yosep 0y)

SJaNBaNA SUYD I (suoslad
‘BuisnoH uosiieH AeT Jo s19010 sieak y ‘wia|
ypm pajeweblewe sey sanueyd (zLozZ ‘sIaquIB\
asnoyswi|y 8yl ‘obe juswali}al JBAO | aunr o0} pajuiodde) aq uen) sanueyd ashoyswy|y
- | 1eak siy} paJinbal suoN USWOM 1O} UOI}epowwod2e SapInoid aye|g |1ayoey s\ ¢ ajebjo4 uojioN
‘wlie4 pue
3ied aynyopniy 8y} e pjay ale pue
wdpo°/ Je pels sbunesiy "yuow ay}
jo Aepsiny] ,,z Y} UO J8COJRQ Ul S
INDV 8y} pue yjuow sy} jo Aepsiny |
o€ ©U} UO JaqWIBNON pue Jaquisides Jealk | wis]
‘AIne ‘Aepy ‘yate ‘Atenuep ul pjay
(D) uopmousg pineq 4|10 | sbBunesy INOY ue snid pjay ale Jeak (wie4 pue
e sbunjesw xi1g5 ‘sbo( jo 9s| sy} uo IV plyeys (Joquiay) jied) uoneldossy
(7) siouedq oue\ JID | paleNn)s uopuo] ul wie4 AND jsabie PIN 1D (Jewiod) L aynyopnp
ICEIIETE
sauor asiuaq 4|10
(7) seuop asiuaqg 41D ‘Bunuind Auedwon
JO awi} Je a|qejieneun sbuisaw pawyy (staquigy) diysiaujed
(7) Moad enysor 4|9 | jo awi} pue Aouanbaiy Uo uonewIoU| ‘N anbyoy 41D Z yied pu3 s
'1S9Y S, UsWeag ElLOPIA usand
3y} Je wepQ'0l e Bupuswwod 0102
1890300 6 pue Anr 9 ale sbunesw
XaN ‘"Jeak e sawi} 831y} 199\
"S9OINISS Blej|am JO uoisinoid
3y} Y)m paulasuod suoljesiueblio Jeak | wis|
a|gejueyd Bunjeuiplo-09 ‘syuepuadsp
JI3yY} pue sialejeas jueyolaw (Joquiapy) pleog aJjej|apn
(7) youAT euuy J1D JO spaau alejjam ay} Buissassy JawQ pawyy 410 l AneN jueyoisapy
(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 palinbai 9210 jo
9q 0}) paaibe L1/010Z 410} saAjejuasasdal |  saAljejusasaisdas | waa] R uonesiuebip
juawijuloddy | paAladal suoljeuiwoN uonjesiuebiQ uo uoneuwniojuj juaungy jo JaquinN Jo aweN

Page 26



(1) sqaio ope 41D

‘pasinbal se

pay sbunasyy ‘pieme jad 0013 usaq
sey ‘sieah snoinaid ul ‘)ng paniasal
suoineoldde Jo Jaquinu ayy Aq ued ul
paulwialap si juelb ay} Jo anjea ay |
'$98JN02 D9 JO uonesnps Jaybiy

JO s8sI1n0d ajenpelbispun Buipusyie
SJUSpN}s S}d|WeH JAMO | WoJ}

sjuelb yooq Joj suoneoldde siapisuo)

weys| |nfes 10

(1oquiapy)
3

Jeah | wue|

ysnij
uoiesnp3 uaaln
|euyjeg siajiwied

(7) Anypneyd
uewyey Jnuezi Jj10

‘s)9am g — 9 A1ans pjay ale sbunasy
‘lenualod Jiay} dojeaap 03 sjenpiAipul

pue sdnoub yum diysisuped

Ul %Jom 0} pue A}o100s aSISAIP

e ul AJlunwwod Jo asuas e abeinoosus
0} swie ey} uonesiueblio AJunwwod

JBwQ pawyy |19

(1oquiapy)
3

Jeak | (wie ]

9SNOH pI0yX0

Je Buipess ‘|[leH umo] p|O piojens je
Alyuow -xoudde aoe|d exe) sbunasiy
‘eale yYQO 3y} ulypm papiwgns

(010z Wdes 0}

pieog
vao Aq panoidde
8q 0} UoljeulWwoN

sieah z ‘wia]

2apIwwon

suoneoldde Buiuueld uo suoisioap | pajulodde) pawyy (1oquiapy) Buiuue|d — fjoyiny
(1) JaulpseD yypne 4|10 seyew aa)iwwo) bujuueld ayL ‘N anbyoy 4|10 | Kiaanjeg 2a1dwA|o
‘Ajiond e urewsl pue Jeak | ‘wus]
awo02aq a|doad Jap|o 1ey} ainsus 0}
S| Wie ay] ‘|louno? ayj ssouoe g|doad (Jaquiapy) uoidwieyd JoquIsp
(7) uosyoer uuy JD Jap|0 40} pEd| 0} JO0||IOUNOYD) PaYod|] uos)oef uuy Jj|o L s, 9|doad 19p|0
‘Buiusns ay)
(1) | urJo Aeppiw je Jayye ‘pasinbai usym foueoen | Jeak | jwie]
pawyy ‘N anbyoy J1D pue se p|ay ale sbuias|y "aieis3
ueasQ ayj uo Ayaioe Ajunwwod pawyy (staquigy) pieog isnhi]
(7) J8uIpIED YNPNL 41D pue uoljesauabal sajeulpio-09 ‘N anbuoy J1D Z uonesauabay ueasQ
[CEFTITITITY,) (192130/19qWIBN)
d9 Jaye pajajdwod 01/6002 paiinbai 9210 jo
9q 0}) paaibe L1/010Z 410} saAjejuasasdal |  saAljejusasaisdas | waa] R uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 27



24U XIN MOrY 3y} je wdog-g je
Hejs sbunes|y "010g Jeaqwedaq 91
pue (INOYV 1o alep os|e) Jaquia)dag

(1) Aanypneyd | ez ‘sunr g Uo pjdy a9 0} sBunssw sispuneg
uewyey Jnuezi J1o Buiureway -Bunssw NOY dUO YIm [seyoey J1D Jeak | wis|
Jeak e sawi} unoj pjay ale sbunes|y
@) anbeH (staquigy) uoljepuno4
slapuneg |aeyoey Jj|D | "8Jjusd elpaw pue SuUe [ein}nd sso1) | [njzed 4|0 (Jewlo4) Z |eanyino XiN Yoy
‘wdoo'9 ¥e 0102 429010 81
uo si Bunjesw 1xau ‘Jeak e 921m] 199\
‘Aunwiwod
[e20] 8y} pue s89.10} Asejjiw
3y} Usam}aq Mul| aAljejuasaldal
[BIUSSSD UB 8pPINOI4 "UOPUOT] Jeahk | wis]
Jajeals) UIY)IM S}oped) pue Sanlasay
90104 JIy |eAoy ‘SoAIaSay aule uopuo J3jealrw) 10}
@) [eAoy ay} ‘(jeuoiuia]) Awly ay} jo siapuneg (Jaquispy) uolleId0SSY S}aped
slopuneg |aeyoey J||D | $9240} SAISSAI J83JUN|OA 3y} Joddng [aeyoey J|1D l pue 32104 9AI9SdY
Hpny
QY 90uUBUI{ -
Jepleg S9OINIRS -
(D) splo9 Ja3ed JI1D 'V VIO (Jewiod) 'seoeld -
‘pleog Hd -
(1) ueyy) euey 410 unjeyy eulys 4o 'SpJeoq

(1) pawyy ailey 1D

ueyy eluey 410

{ 40 yoea uo auQ

Jeah | wue|

(staquigy)
(7) poWYY PIYO JIID pJojpue] |e1o0g palsjsibay pawyy qifey 410 14 spieog ealeH Jejdod
(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 palinbai 3210 jo
aq 0}) paaibe L1/01L0Z 10} saAjejuasasdal saAnejuasaidal | wua] ® uonesiuebliQ
juauwiuioddy | paAlaoal suoljeuiwoN uonesiuebiQ uo uoewsou| juasing Jo JaquinN Jo aweN

Page 28



‘padinbal Jabuoj
ouU aAleluaSsalday

‘1IoUN0D 3y} yum Ajso|o Buppiom [ji3s
IS|lym ‘sajou Jaseydlnd pue uapinoad
oy} ajeledas Aj|ew.o} 0} saysim

pue Japinoid ao1n18s Jofew e sawo09aq
sey s.ep|iH }S “9Apejuasasdal
[1I9Uno9 e 10} apiaoad

19buo| ou asay) pue uoljeldosse
JO S3|21)Je pue wnpuelowaw

SH papuswe sey s.epjiH 1S ‘9N

"‘HL197 jo sjuelgeyul

3y} JO aJej|SM |Ee100S 8y} pue
uo1jeONPS JO JUBWSdUBAPE By} ‘SSau|l
10 Ayjigesip ‘ebe pjo ‘Alanod jo

}INsSal e se saslie Ydlym pasu Jo Jalloy

anbeH
[njze4 410 (Jdwuo)

(uaquiay)
L

Jeak | (wie ]

99)lwwio)
juswabeuepy
aluan funwwon

SEPI'H 1S

(1) Jsuipses yypnr 410

wiig) 1eaA ¢ e ioj yoeo

"yoinyy s.uesun( 1S
18 wdpg's 0} G Je @ouaWwWoo sbunasy
‘AyleyD ayj wolj pawliuod aq o}
sajep pue Jeak e sawiy Inoy sbunesy

"eale Buipunouins pue
sja|weH Jamo] jo ybnoiog uopuo-

Aoueoen |

yeln
wies Ji1D (Jewuod)

(pesde)

(suosied Ae 1o
S1921}J0 ‘slaquialy

sieal & wia]

‘awin) siyj je patinba. ay} pue Asudajg Jo sjueligeyul Juswjulodde) aq ue)) Ajieyo pasN
soAljejuasaldal 3y} Jo sjyduaq sy} sjowoud o] | uewyey IO 41D e ul jaloy Asudays
‘Bunuud
JO awi} je ajgejieAneun sbuijesw
Jo awi} pue Aouanbaly uo uonew.ou|
(1) Jeypiy euljdys 4110
‘Aunwwod | uewyey JninT g0
(1) Aanypney)n ay} Jo Jjousq ayy Joy sesodind Jealk | jwie]
uewyey Jnuezi J1o a|geeyd Jayjo Aue ajowoud 0} wejs| nfeag 41D
pue H197 8y} ut Auanod Jo Jaljal sy} (staquigy) 3sni] funwwon
(7) weys| nfedis 411D pue uoljedNpPa JO juswadueApe ay | Seqqy [eleH JIID € }oxJeN splayends
(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 paiinbai 9210 jo
9q 0}) paaibe L1/010Z 410} saAjejuasasdal |  saAljejusasaisdas | waa] R uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 29



‘asnoH abeloyouy
ul wdg je ‘010z Jeqwedeq G| pue
Jaqueydeg G| aJe sBunesw pieog
Buiuleway -Jeak e sawi} Jnoy s}osw

os|e @apiwwod BuisnoH sy} pue
Jeak e sawi} Jnoy s}@awW pieog ay |

"AUAIDBUUOD pue Jodsuel)

Jeah | uwue|

uawAhojdwa pue sjivs ‘Bujew (Jaquisy) diysiauped uopuo-
(7) s1oueu4 ouep 41D aoe|d pue Buisnoy uo sajesjuasuo) sioueld oJe J|1D l Aemoajeo sawey)
‘Bunuid Jo awi je a|qe|ieae jou Jeak | jwie]
sajeq ‘sbuiesw |essuab snid pNOY
annpejuasaiday
‘looyds Ajunwwo) Aepp pasuoyiny
s,|ned 1S ‘0} sioulanos) Bunuiodde JaqWIBI\ — Ishd ]
@) pue ‘10 Jjeyaq uo sbuipjing pue siapuneg (1oquiapy) uoljepuno4 jooyss
slapuneg |aeyoey J||D | pue| Buipjoy isni abusjiey) jeuoneN [seyoey 41D l Aepp s Ined 1S
(7) veyy euigey ||
— salinda( Aindaq — sauor
‘lIH 4emo je pjay Buieq eww3 g o
(D) 0102 489030 92 pue Anr /g uo

sauor eww3 g 41D | oJe sbunesw xaN Jeak e ao1m] 1991\ AindaQ

— Pesy [npav JiID
(7) sauop asiua 41D ‘uopuoT jseg Jealk | jwie]

ul sjoafoud jo abuel spim e poddns | sauop asiuaq 1D
(7) enbeH |nbiyeys 410 pue uni o} sjuelb Buipieme pue (s1aquis) Isnhu] ||]ompeys
— sJIaquIBN spunj Buisiel uoiepunoy Ajunwwo) | anbeH |nbiyeys 4o | sanndeq z + ¢ Q s, aulleyiey| 1S

[CEFTITITITY,) (192130/19qWIBN)

d9 Jaye pajajdwod 01/6002 palinbai 9210 jo
9q 0}) paaibe L1/010Z 410} saAjejuasasdal |  saAljejusasaisdas | waa] R uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 30



(Lioz
aunr 0}) UoBI|IT

‘Bunuid [pwie) ‘S|
JO awi} je ajgejieAneun sbuijesw (suoslad
JO awi} pue Asuanbauy uo uolew.ou| (LLoz | Aequo si2o0 sieah ¢ ‘wia]
aunr o} pajulodde) ‘slaquis|y
Jeak 'ab3)j0D 8y} supmeH aq Ae) pieog abajjo09
- sIy} palinbais suoN JO swie pue suleduod ayj uianob oy | 41D 41D (JswuoS) Z s)o|weH Jamo]
‘Bujew Aoljod 1o} Alenuep/iaquiaseq
pue spunj Jo uoljeso|e
(D) sineq esez 4|10 | ayy oy Ainp “1eak e pjay sbuieaw om |
(an ‘sjuaplsal Jeak | wa]
uoje3 alueydals Jj|D | s}sjweH Jamo ] Joj Buiuiel) [euoljeoon
pue uolnesnpa Jaybiy/iayuny Jshu] uonesnpg
(7) mned Asjse7 4110 JO JuswadueApe 8y} Joj sjuelb Uelin 1epqyvy Jiio Jaypung Jeyp
anss| 0661 Ul py1 Heypn Aleue) pue (s1aquigy) Aleueg/sjojweH
(7) veyy Jemuy 40 | H1g1 Aq payoune| Ajuieyo passsibey pesy |npqy 10 Z Jamo]
‘Bunuid
Jo awi je a|gejieneun sbuijesw
JO awi} pue Aouanbauy uo uoljew.ou|
"'SsaJisIp Jeah | wue|
Jo diyspJey ‘pasu ui aie oym jse3
(M| 8y ulabioa 13 Jo sayslied jusioue (Jaquiapy) Aieysn

Ainypnoy9 Joqiiy JIID

8y} Ul Juspisal suosiad aAaljal 0|

pawyy pIyo 411D

l

uosIapuaH ayyl

(yomusai) NYpPIS Y 4I1D Apuaund
"‘WeYMaN pue weysima ‘Yyoimuaslo)
‘Ao|xag ‘s}o|weH Jamo| — sybnouoq jo
dnouB woly sapIwwo) D31 S|louno)

uswijulodde

sieal & wia]

sapIwwon
aouajaqg pool4

- paJlinbal suopN uopuo Agq apew juswiuloddy - 108.1Ip ON suoibay ,sawey|

(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 paiinbai 92130 jo
aq 0}) paaibe 11/010Z 10} soAljejuasasdal | saAiejuasaisdal | wia] @ uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 31



(D) spjoo J8¥ed 4I1D
(77) seuor ssiueq 411D
(1) Jsuipses yypnr 410

(7) Aanypneyd
uewyey Jnuezin 410

(7) Moo@UYM Awy Jj1D

"sBuluans ayy
ul Alyuow osje sbuieaw aspIWWo)

‘anio Aqo je wrd g9 ‘Alyuow
xoudde wnuoysbuieaw pleog

"saje)sa ay} Jo Buluuni
Kep 03 Aep ay} 1o} g|qisuodsay

sauor asiuaq J||D
wejs| [nfess 10

doj|seH
X3y J|IO (Jowiod)

anbey |nbiyeys 410

Jeak | wue|

‘IoUNoD s}ejweH Jamo] Aq Ainypnoy) (s1aqwisy) pieog SOWoOH
(7) weys| Infens 10 paumo saje}sa pue sawoy sabeuep Joqiv 411D G s)oj|weH Jamo|
‘¥13 19311 ||IoMaN Je p|ay aJe pue
wdg 1e aouswwod sbunesiy ‘0102
Rel\ ,92 woly syeam g Alens sjes Jeak | we]
‘s}o|weH Jamo ] ul sdnoub Ajunwwod Jodsuel |
pue AlejunjoA 0} podsuel} sapinoid we|s| |nasiepp (Jequispy) Alunwwo9
(7) vewyey O 1D ‘asnoyawi ul paseq Ajieyo jlews 1D (Jawio4) l s)o|weH Jamo]
()
sauor eww3 g 41D
‘PEOY |EIDIBWWOY S8C 1€ PIdY anbijes ye|npay
(1) sqqaio oen 4o | aJe Aeyy pue wdpg 9 1e Bulouswwod PIN 41D (Jawio)
010z Jequi@de( 6 pue Jaquisydes
@) »91 Uo pjay Buieq Buiurewsa.l ay) we[s| [nasiepp
Ainypnoy9 Joqiy 411D yum pjay ale Jeah e sbuiesw ino4 11D (Jswuo4)
Jeak | (wie ]
() pawyy Jigey 4|10 'H1g7 ul Ajeaisnjoxs wejs| [nfess 1
Bunesado Ayieyn paltsisibay (stequisy) BuisnoH AjJlunwwo)
(7) weys| nfedis 411D pue plojpueT] [elo0g pasd)sibay seqqy [e|eH JIID 14 S}o|WeH Jamo]
(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 palinbai 9210 jo
9q 0}) paaibe L1/010Z 410} saAjejuasasdal |  saAljejusasaisdas | waa] R uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 32



‘wdpg’g 18 aouUBWWO0D
sBunesw pue spJemuo 010z
aunf G woly syeem xis A1ans jes|y

"ssau||l wia)y Buoj Jojpue
salynolyip Buiuies| Jo/pue saiyjigesip

Jeah | (wis]

pue sjynpe pue ajdoad BunoA (uaquiay)
(7) uosyoer uuy 41D ‘ualpl|Iyo Jo aleyam ay} ayowoud o UuoSMOEeM UuYy J||D l jo9foud 1amo |
Uelin
(D) sineq eJez 4|10 jolqy 410 (Jowio4)
A Jpseyxo3 padny
- (7) Aanypneyd I UoWi0.)
yey Jnuezip J||o
) ‘ ‘ JBWQ pawyy JjIo
1) Hined A91sa7 41D "1 10¢ Aeniga4 pue 0L0¢
18003100 pue (INOV) AInr ul ale sajep unieuX euiys Ao
(7) vewuad | Bululewal pue Jeak e sawli} unoy} }93IN wejs| |nasiepn
-ladieH 1uen 419 11D (JawloS)
"S|enpIAIpul pue sgnjo suods |eoo| Jo oW Jeak | wis]
(7) ueyy| Jemuy 41D | sisausyul By} Buuasaidal Aq ybnoliog . m:c__w Lc<
2y}l uiyum puods ul Juswanalyoe n Hod D (staquigy) |[1I9uno) sjodg
(7) pawyy pIYO JIID pue uojjedioiped sajowold pawyy piyo JIID L S}o|WeH Jamo]
‘Bunuud
JO awl 1e a|qejieneun sbuieaw
JO awli} pue Aouanbaly Uo uoljew.Iou| (YyesH %
a|doad Jap|O 10}

‘suonesiueblo
20| yum diysiauped ul YIOAA
‘uoije|ndod |e20| 8y} JO yijeay ay}

Ayjqisuodsas yym
JoquIs|N peaT
3y} &g p|noys

Jeak | wue|

@) Buinosdwi 0} papiwwo? pue ajdoad I/ BJemuy | SIYy} sasianpe | Dd) jsnu] asen Alewlid
slapuneg |aeyoey J||D [e00] J0} 248D Y}jeay uoISSILwWoD) 11D (JawiioS) l s)oj|weH Jamo|

(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 paiinbai 92130 jo
aq 0}) paaibe 11/010Z 10} soAljejuasasdal | saAiejuasaisdal | wia] @ uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 33



(1) Jeyuxy euldys 4110

A=REEDIS
uiyould ul sao10 NIAA 8y} Ul pjay
aJe pue wdpg'g — 9 1e 8dUBWWOD

sbunesyy -s|qejiene Ajjualind
S9)ep ou Jnq Jeak e sawy usj 198\

"$90100 Jie} 8yew o}
Wiay} 8|qeus 0} JUSWUOIIAUS 8y} pue
USWOM 10} S)JoM Jeys uonesiuebiQ

uoSMoer uuy |19

(4ojioUNn0D
alewsa} e aq 1snip)
l

Jeak | (wie ]

3IomjaN
|ejusaWUOIIAUg
S, USWOM

13 1S 8lIseD p|O ‘Aeqi s,USWOMN
ay} Je wdg ' 1e Bupuswwod

0102 Jequid)dag ,,zz pue Ane

49 U0 p|ay aq 0} sbunesw Bululewsy

Jeah | (wis]

‘alnjny pue juasalid ‘jsed ay} ul OETIETN)) [E1¥]11eJe)
(7) seuop asilua@ 4|0 | SBAI| S,UBWOM slusWNoop Aselqi] syl sauor asiuaq 4|10 L Aieiqiq s,uswopp
‘Bunuind
JO awl 1e a|qejieneun sbuieaw Jeak | wis]
JO awi} pue Asuanbauy uo uoljew.oju|
‘uopuo ises jo s|doad ay} (1oquiapy) INET]ED)
(7) seuor aslue@ 41D | 0} He Jeaub Bulig 0} 0G| Ul papunod | uewyey JnfnT J|I0 l MY [2deyoajiym
‘wdpg -z 1e burouswwod
Bunesw ay} yym wdog'| e
younT "010Z J9qWaAON 61 Pue 0L0Z Jeak | :wis]
AInf | 81e sajep Bunssw Bululewsy
(Pooyp|iyD jo wnasnpy
"sA0} s,Ualp|IYD JO UOI}O||0D uaalc) |euyiag
(7) youhq euuy 410 | obue| e spjoy wnasnj\ usals) jeuylaqg sauor asiuaq 4|10 se umouy AjJawoy)
3YL ‘wnasn|y Yaq|y § ELIOIA (siequisy) pooyp|iyo
(7) sauor asiuaq 41D 3y} JO UOISU)Xad UB MoU e SI SIy| pesy |[Npay J|1D Z JOWNasNpN v e A
(9an1wwo) (192130/12qWIB|N)
d9 Jaye pajajdwod 01/6002 paiinbai 92130 jo
aq 0}) paaibe 11/010Z 10} soAljejuasasdal | saAiejuasaisdal | wia] @ uonesiuebip
juawijuioddy | paAl92al SuoijeUIWON uonesiuebiQ uo uoewsou| juaungy JO JaquinN JO aweN

Page 34



APPENDIX B

LONDON BOROUGH OF TOWER HAMLETS

NOMINATIONS TO LONDON COUNCILS COMMITTEES/FORUMS 2010/11
(as agreed at Annual Council held on 26" May 2010)

Committees

Nominations

Leaders Committee (s101 Joint
Committee) & London Councils
Limited.

Councillor Helal Abbas
Councillor Joshua Peck (deputy)

Transport and Environment Committee

(Associated Joint Committee)

Councillor Shahed Ali
Councillor Joshua Peck (deputy)

Grants Committee
(Associated Joint Committee)

Councillor Helal Abbas
Councillor Sirajul Islam (deputy)
Councillor Denise Jones (deputy)

Greater London Provincial Council

Forums

(Nominees will usually be the lead
member in the relevant area.
Appointment of officer positions are
made by the Leaders’ Committee)

Health and Adult Services Forum

Councillor Rachael Saunders
Councillor Shiria Khatun (deputy)

Housing Forum

Councillor Marc Francis
Councillor Joshua Peck (deputy)

Culture, Tourism and 2012 Forum

Councillor Denise Jones
Councillor Mizanur Rahman Chaudhury

(deputy)

Crime and Public Protection Forum

Councillor Abdal Ullah
Councillor Shahed Ali (deputy)

Economic Development Forum

Councillor Sirajul Islam
Councillor David Edgar (deputy)

Children and Young People Forum

Councillor Shiria Khatun
Councillor Rachael Saunders (deputy)

Greater London Employment Forum

Councillor David Edgar
Councillor Joshua Peck (deputy)

Lead Members for Equalities,
Improvement and Sustainability are

appointed by the Leaders’ Committee.

These are not nominated directly by
boroughs but appointed from candidates
put forward by the party groups at London
Councils.
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APPENDIX C

LONDON BOROUGH OF
TOWER HAMLETS

GUIDANCE FOR MEMBERS
REPRESENTING THE COUNCIL ON
EXTERNAL BODIES

Updated June 2010
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GUIDANCE FOR MEMBERS/OFFICERS REPRESENTING THE COUNCIL ON
EXTERNAL BODIES

The Council has nomination/appointment rights to a large number of different
external bodies and organisations. These may be joint committees, public,
private and voluntary organisations operating in the Borough and statutory
bodies. All nominations to outside bodies are published on the Council’s
website.

The Council may nominate or appoint members or officers to these bodies.
Rules concerning who may be nominated or appointed and the term of office
may be set out in the constitutional arrangements of each of the individual
organisations.

Generally the Council will nominate elected members as its
representative(s); however this guidance applies to both members and
officers alike.

In carrying out such roles councillors and officers act both as individuals and
as representatives of the Council. The role requires the appointed person to:-

e act according to the rules, constitution and framework set by the outside
body;

« make independent and personal judgements in line with their duty of care
to the outside body;

e report to the Council and lead member or relevant committee as
requested or necessary. Accordingly the council representatives shall
keep the relevant lead member appropriately informed of all business to
be or conducted by the external body;

o behave ethically and follow as far as applicable the Council's Code of
Conduct for Members;

o take an active and informed role in the management of the outside body’s
affairs.

Such roles can be time consuming and require a commitment different from
the political role of councillors or empowerment role of officers working within
the Council. Membership on outside bodies does not entail representing the
political party to which councillors owe their political loyalty, or to the Council
by which the officer is employed. Representatives on such bodies will not be
able to “avoid” taking part in the outside body’s discussions and will be
required to take a fully participative role. They will not be expected to look at
things simply from the Council’s perspective, nor to be there in name only.
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10.

The role of councillors or officers on outside bodies may give rise to
occasional uncertainty and perhaps to conflicts of interest. The attached
Annex offers a guide to the responsibilities of councillors and officers.
Councillors and officers should read the guide before taking up any
representational role and if there are issues arising from their particular
situation at any time to contact the Assistant Chief Executive (Legal Services)
or the Service Head, Democratic Services for advice.

Councillors and officers are under a specific obligation as a result of the 1995
Local Authorities (Companies) Order to report back to the Council on their
involvement in outside companies to which they have been nominated by the
Council. That obligation can be met by a six monthly report to the full Council.
The Cabinet, Overview and Scrutiny committee or political groups may
request more regular feedback in general or on specific issues. The
representative must provide such information as is requested unless they
have concerns that the information requested maybe confidential to the
company or affect its business activity, in which case they should seek advice
from the Assistant Chief Executive (Legal Services). While the law now
makes this a requirement for involvement in outside companies, it is good
practice for a requirement to report back to apply to involvement in all outside
bodies.

Councillors will appreciate that the guide and also the Code of Conduct for
Members address some of the issues around the possibility of conflicts of
interests. If the outside body comes into conflict with the Council and the
councillor or officer is on the management committee of the outside body, it is
likely that the councillor or officer will have an interest which they will have to
declare which if it is prejudicial will prevent them from participating in the
Council decision-making affecting the outside body to which he or she has
been appointed.

If there is a major dispute between the Council and the outside body, then the
councillor or officer may be placed in an untenable situation. Before taking
precipitate action, the councillor or officer should seek the advice of the Chief
Executive or the Assistant Chief Executive (Legal Services).

The councillor or officer may find s/he is unable adequately to carry out their
responsibilities properly, both as a councillor or officer and as a member or
director of the outside body. That would be an exception, and should not
deflect councillors or officers generally from being prepared to participate in
the management and running of outside organisations.
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ANNEX

A GUIDE TO THE LAW FOR COUNCILLORS AND OFFICERS ON EXTERNAL

BODIES

This advice is for councillors and officers who represent the Council on organisations
outside the Council, whether as a company director, the trustee of a charity or a
representative on a management committee. It sets out some of the most important
responsibilities. It is not meant to be a comprehensive guide. If Councillors or
officers have queries then the Assistant Chief Executive (Legal Services) or the
Service Head, Democratic Services should be consulted.

GENERAL

1.

There are some general provisions which apply to councillors and officers
who act in the role of company director, trustee or member of an incorporated
body, or on the committee of management of an unincorporated voluntary
organisation.

Members are under a duty to exercise independent judgement in the interest
of the organisation in which they are involved. Whilst it is recognised that
councillors and officers may have a commitment to representing the Council
on the outside organisation, they must be aware that it is their responsibility to
decide what view to take on any question before that organisation. Where a
councillor or officer is participating in an outside organisation in a
representative capacity, s/he must declare that fact to the organisation. There
will be a fine line to tread between his/her duty to the organisation and to the
Council.

In the final analysis, the councillor or officer in acting as a director/trustee or
member of a management committee of an organisation must act in
accordance with the interests of that organisation. A mandate from the
Council to vote one way or the other would put the councillor or officer in
breach of the duty to the organisation. It is permissible to take account of the
Council’'s wishes, but not to vote simply in accordance with them. The
overriding duty in considering an item before the outside organisation is
to vote in accordance with the interests of that organisation.

Councillors and officers must also ensure that avoidable loss is not incurred in
managing the organisation. They cannot avoid this responsibility by not
reading the papers or failing to ask for appropriate reports. They will be
expected to seek professional advice where appropriate.

COMPANIES

5.

On incorporation a company becomes a separate legal entity which can hold
property in its own right, enter into contracts and sue and be sued in its own
name. The company is distinct from its shareholders and members. In the

case of a limited liability company, the liability of members of the company is
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limited to the amount they paid or agreed to pay when they joined the
company. This can be as little as £1.

6. Companies limited by shares are those which have a share capital (e.g. 1000
shares of £1 each). Each Member holds shares and receives a share in the
profits made by the company according to the value of the shares held.
Shares can be sold. Companies limited by guarantee are those where there
is no shareholding. Instead each Member agrees that in the event of the
company being wound up they will agree to pay a certain amount. This may
also be as little as £1. This form of company is the most usual in the public
and voluntary sector particularly where charitable status is sought.

7. The management of a company is generally the responsibility of a board of
directors. The powers of the directors are usually set out in the company’s
Articles of Association (the rules each company has to govern its internal
management). Sometimes even though a company has been incorporated
the directors may be referred to as members of the committee of
management, governors or even trustees. However this does not change
their status as directors. Conversely, sometimes officials are called directors
but they are not members of the board. Again their status will not be affected.
Directors are those who are appointed by the company to act in that capacity.

Directors’ Duties
8. A director is an agent of the company. His/her prime duties are as follows:-

(1) A fiduciary duty to the company (not individual shareholders) to act
honestly and in good faith and in the best interests of the company as a
whole. Directors are therefore in the position of “quasi trustees” who
must take proper care of the assets of the company. The fiduciary duty
of a director towards the company is very similar to the fiduciary duty of
Councillors to the Council Tax payers.

(2) A general duty of care and skill to the company. So long as the
Company remains solvent, a director requires no greater skill than
might reasonably be expected of someone of that individual’s particular
knowledge and experience. A director is not deemed to be an expert,
but is expected to use due diligence and to obtain expert advice if
necessary. But note that if the Company becomes insolvent, the Court
may expect that the director brings an appropriate level of skill,
competence and experience to the job.

(3) Like a Councillor in respect of Council decisions, the director is under a
duty to exercise independent judgment, though it is permissible for
him/her to take account of the interests of a third party which he/she
represents. In such a case the director must disclose that position and
treads a fine line between the interests of the company and the party
represented (in this case the Council). The director cannot vote simply
in accordance with the Council mandate. To do so would be a breach
of duty.
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(6)

No conflict. There may be actual or potential conflicts between the
interests of the Council and the interests of the company. In such
circumstances the only proper way for the conflict to be resolved is for
the Councillor or officer to resign either from the company or from the
Council.

Directors are not allowed to make a private profit from their position.
They must therefore disclose any interests they or their family may
have in relation to the company’s contracts. \Whether they are then
allowed to vote will depend on the Articles of Association.

Directors must ensure compliance with the Companies Acts in
relation to the keeping of accounts, and that the relevant returns are
made to the Registrar of Companies. Failure to do so incurs fines and
persistent default can lead to disqualification as a director.

Directors’ Liabilities

9.

The following liabilities apply to directors:

(1)

)

The company’s identity must clearly be shown on its stationery. The
company humber, place of registration, registered office address and if
any of the directors’ names are shown then they must all appear. Non-
compliance is an offence and the directors and company officers can
be fined.

A company can only act within the scope set out in its Memorandum of
Association (the document which sets out the objects of the company).
Those directors knowingly causing the company to act beyond the
activities set out in the Memorandum will be liable personally. In very
limited circumstances it is possible for the actions of the directors to be
ratified by the Members of the company.

A director may also be liable for breach of trust, if he/she misapplies
the money or property of the company. Directors may also be liable if
they fail to take action to prevent the breach of a co-director of which
they are aware.

In the event of failure to act in accordance with the best interests of the
company, or if a director uses his/her powers improperly or makes a
personal profit from his/her position as director, then the director may
be personally liable for loss to the company and may be required to
give to the company the personal profit made.

If the level of skill and care shown by a director falls below that which
could be reasonably expected and the company suffers loss, the
director will be liable for the loss incurred. However if it believes the
director acted honestly and reasonably, a Court may excuse the
director the liability.
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(7)

(9)

(10)

Indemnities

If a director knows or ought to know that there is no reasonable
prospect of the company avoid liquidation, a Court may require that
director to contribute to the company’s assets on liquidation if the
company continues to trade. This is known as wrongful trading. No
such order will be made if the Court is satisfied that the director took all
reasonable steps to minimise the loss to the creditors. If a director has
concerns about the company’s financial position he/she could be well
advised to inform the other directors and seek advice from the
company auditors. He/she should try to ensure that further debts are
not incurred.

A director will also be liable if to his/her knowledge the company carries
on business with intent to defraud creditors or any other person, or for
any other fraudulent purpose. Fraudulent trading can also lead to
disqualification from acting as a director.

All cheques and similar documents which purport to be signed on
behalf of the company must bear the company name. Where they do
not, the director signing on behalf of the company may be liable to a
fine and may also be liable to the payee if the company fails to honour
the cheque. It is therefore wise for directors to make sure that all
documents they sign on behalf of the company state very clearly that
they act as agent for the company, (e.g. Director, for and on behalf of

...... ).

A third party who enters into a contract on the assumption that a
director has power to bind the company, may be able to claim
damages against the director if it subsequently transpires that the
director had no such power. Directors would be well advised to ensure
that contracts are approved by the board and that the authority to enter
into any contract has been properly delegated before signing it.

Though company liability ceases on dissolution the liability of the
directors (if any) may still be enforced after dissolution.

10.  The following arrangements apply:

(1)

Councillors who are directors cannot be indemnified by the company
against liability arising out of negligence, default, or breach of duty or
trust. However the company’s Articles of Association may allow for
directors to be indemnified by the company in respect of the cost of
defending such proceedings if the director is granted relief by the Court
or acquitted. Equally, in making the appointment, the Council can offer
an indemnity against losses which the councillor may suffer through
acting conscientiously as a director. But note that it is lawful for
companies to purchase insurance to protect its directors against
claims of negligence, breach of duty, trust, default. Directors
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would be well advised to ensure that such a policy of insurance is
maintained at all times.

Under the Local Government Act 2000", it is now possible for the
Council to provide indemnities for councillors or officers when
appointing them to act as directors and to buy insurance to cover any
losses which they may suffer through acting conscientiously as a
director. However, the first recourse would be to ensure that the
company had provided such insurance.

Local Authorities (Companies) Order 1995

11.  These arrangements apply to local authority companies:

(1)

(2)

)

This Order, made under the Secretary of State’s powers contained in
Part V Local Government and Housing Act 1989, sets out rules
concerning local authorities’ involvement in “regulated companies”
which are subject to extensive controls, and their involvement in other
companies where a number of rules apply.

“Regulated companies” are so defined if they are controlled or
influenced by the local authority. “Influenced companies”, under the
effective control of the local authority, will be subject to capital finance
régime and special proprietary controls. In broad terms, the test as to
whether companies are local authority influenced is whether the local
authority has the right to or in fact does exercise a dominant influence
over the company in question.

The original concept of controlled, influenced and minority interests in
companies were introduced by the 1989 Act. “Influenced” means at
least 20% local authority interest plus a business relationship with the
company accounting for over 50% of the company’s turnover and/or
the company was located on local authority land leased or sold for less
than best consideration. “Controlled” means over 50% local authority
interests, and “minority” less than 20% interest. The concept in the
1989 Act stands, but the Order introduces the term “regulated”.

Councillors or officers who are directors of outside companies to which
they have been nominated by the Council are under the following
obligations:-

(@) (Councillors only) that the remuneration they receive from the
company should not exceed that received from a local authority,
and should be declared;

(Officers only) that they shall not receive any fee or reward other
than their Council salary, unless so agreed with the Council;

' The Local Authorities (Indemnities for Members and Officers) Order 2004 made under sections 101

& 105.
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(b)  to give information to councillors about their activities as
required by the local authority (save for confidential information);
and

(c) to cease to be a director immediately upon disqualification as a
Councillor or termination of their employment by the Council.

CHARITIES

12.  To be a charity an organisation must operate for a charitable purpose. There
are four such charitable purposes:

(i) the relief of poverty and human suffering

(ii) the advancement of education

(iii) the advancement of religion

(iv) another purpose for the benefit of the community.

13. It must operate for the public benefit and have exclusively charitable
purposes. An organisation which operates for political purposes will not
qualify for charitable status.

14.  Toregister as a charity the organisation must submit its completed
constitution (usually Certificate of Incorporation and the Memorandum and
Articles of Association of a company limited by guarantee) to the Charity
Commissioners for approval. If they are satisfied that the organisation is
charitable it will be registered as such.

15.  Those who are responsible for the control and administration of a charity are
referred to as its trustees, even where the organisation is a company limited
by guarantee even though they are not strictly trustees. Trustees of a charity
retain personal liability, and can only delegate to the extent that the
constitution authorises them so to do.

Trustees’ Duties
16.  Trustees have the following duties:

(1)  Trustees must take care to act in accordance with the constitution and
to protect the charity’s assets. They are also responsible for
compliance with the Charities Acts, and should note the particular
requirements of the Acts in respect of land transactions.

(2)  Trustees must not make a private profit from their position. They
cannot receive remuneration without the sanction of the Charity
Commission. They must also perform their duty with the standard of
care which an ordinary, prudent business person would show. Higher
standards are required of professionals, and in relation to investment
matters.
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)

(4)

()

Charitable trustees must ensure that the information relating to the
charity and trustees is registered with the Charity Commissioners and
that annual accounts, reports and returns are completed and sent.

If charitable income exceeds £10,000, the letters, adverts, cheques etc.
must bear a statement that the organisation is a registered charity.

Trustees are under a duty to ensure compliance with all relevant
legislation (e.g. in relation to tax and land matters).

Trustees’ Personal Liability

17.  Liabilities may arise in the following ways:

(1)

(4)

()

Indemnities

If in doubt, always consult the Charity Commissioners. A trustee who
does so can avoid personal liability for breach of trust if he/she acts in
accordance with the advice given.

Generally though, a trustee incurs personal liability if he/she:-

° acts outside the scope of the trust deed

. falls below the required standard of care

° acts otherwise than in the best interests of the charity, in a way
which causes loss to the charity fund

° makes a personal profit from the trust assets

In such circumstances the trustee will incur personal liability for losses
incurred.

Trustees of a trust can be liable personally to third parties because
unlike a company, a trust has no separate identity from the trustees.
The constitution will normally provide for trustees to be given an
indemnity from the trust assets, provided they act properly in incurring
the liability. Trustees remain personally liable for their own acts and
defaults once they have retired. If they have entered into any ongoing
contracts on behalf of the trust they should seek an indemnity from
their successors. If the charity is a company, the trustees will be
protected from liabilities incurred in the day-to-day running of the
charity in the normal course, but will be personally liable if they commit
a breach of trust (see (2) above).

Trustees may be liable to fines if they do not comply with the duty to
make returns etc.

18.  An indemnity can be given from the trust fund provided the trustee has acted
properly and within his/her powers. Trustees may take out insurance to
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protect themselves against personal liability but not for criminal acts, fraud
etc. There will be no problem if the trustees themselves pay the premiums
but if they are paid out of the charitable funds the trustees will need the

consent of the Charity Commissioners first, unless the trust deed allows it.

COMMITTEES OF MANAGEMENT

Unincorporated Associations

19.

20.

Groups which are not charitable trusts or limited companies are
“unincorporated associations” and have no separate legal identity from their
members. The rules governing the members’ duties and liability will be set
out in a constitution, which is simply an agreement between the members as
to how the organisation will operate. Usually the constitution will provide for a
management committee to be responsible for the everyday running of the
organisation. An unincorporated organisation may be charitable and may
register as a charity.

Property will have to be held by individuals as the organisation has no
existence of its own.

Duties

21.

Broadly, Management Committee members must act within the constitution,
and must take reasonable care in exercising their powers.

Liabilities

22.

The following liabilities may arise:

(1)  Generally, the Management Committee members are liable for the acts
of the organisation, but are entitled to an indemnity from the funds of
the organisation if they have acted properly. If there are not enough
funds, the Committee members are personally liable for the shortfall.

(2) If one person is appointed by the constitution to act as the agent of the
organisation for certain purposes, then that person acts as the agent of
all the members, who have joint liability for the agent’s actions.

(3) Members of the Committee of Management will have personal liability if
they act outside the authority given to them or if they do not comply
with statute e.g. the payment of employees’ tax etc.

Indemnities

23.

Members will be entitled to an indemnity if they act in accordance with the
Constitution and are not at fault. It is possible to obtain insurance but if the
organisation is to pay the premium it must be permitted by the constitution.
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